
The Hicklin School

Private Dining & Events

Information
The Hicklin School staff seeks to provide its guests an unparalleled intimate space for holding small to medium sized community meetings or family celebrations. Whether you need a table for 8 or seating for up to 32, our Event Manager will help create your special event.  

Please call Marcia Hicklin with any questions or requests or to set up an appointment to see our facility.  Her contact information follows. 

Phone: (678)-637-3700 or on Weekends (660)-259-6955

E-mail:  marcia.hicklin@sprint.com

HICKLIN SCHOOL PRIVATE DINING AND EVENTS INFORMATION 

The Hicklin School was recently renovated and added to the National Register of Historic Places in recognition of its historical and architectural significance. Built in 1914, it is one of the few, if only, one-room schoolhouses in Lafayette County, MO preserved in its original condition and available as an event facility. The school seats a maximum of 32 persons and can be used for a community meeting, a cocktail party, or a seated brunch, lunch or dinner. To protect the building and its original furnishings, your hosts have developed the following guidelines. 

DEPOSIT REQUIREMENT:

The following rental fee schedule applies for use of the Hicklin School. The rental fee is based upon the items that need to be provided for your event. 

Community Meetings, chairs only




$  100.00 

Community Meetings, chairs and tables  


$  150.00

Brunch, Luncheons, Dinner*         



$  500.00

*Fee includes use of fine china, linen, silverware, serving pieces, glassware, centerpiece containers, tables and chair rental. $250.00 of this fee is a damage deposit which will be returned at the end of the event if there is no damage to the facility or to the borrowed items. Initial rental fee deposit is $125.00. 

GUIDELINES:

1. Booking: The school is not scheduled until the initial rental fee deposit has been received; this amount is 50% of the total deposit.  The balance is due at least 30 days prior to the event. 

2. Refunds: The rental fee deposit may be refunded as follows:

a. If cancellation occurs at least sixty (60) days prior to the event, the initial rental fee deposit will be refunded in full.  

b. If cancellation occurs at least thirty (30) days prior to the event, 50% of the initial rental fee deposit will be refunded.  

c. If cancellation occurs less than 30 days prior to the event, the initial rental fee deposit is forfeited. 

d. If cancellations are a result of inclement weather, deposits will be credited towards rescheduling the event. 

3. Guest Count: A guaranteed guest count will be required seven (7) working days before the event date so that appropriate seating can be arranged. 

4. Alcohol: If you would like to furnish your own liquor for events at the Hicklin School, you may do so. 

5. Music: Because of space limitations, it is helpful to have a single musician, although there is room for a trio. The most common musical instruments used at the school include the portable keyboard and guitar.  A CD player and is available for your use. Sound carries very well in the school and no special amplifier system is needed.

6. Decorations: Decorations, posters, charts etc. can be brought into Hicklin School.  These items may not be attached with nails, staples, tape or any other substance in order to prevent damage to the walls and furnishings.  Please review your special requirements with the Events Manager prior to your event so that we can accommodate your decorating needs. 

7. Event Planning: The Event Manager will arrange a meeting at the school with the Guest Contact to review event plans and details. 

8. Event Schedule:  Events at the Hicklin School must be concluded by midnight. This includes time needed to clean up the facility and to wash and dry all borrowed items. Events are normally scheduled for a six-hour period. Other events may be scheduled before or after yours.  Therefore, guests and participants (musicians, photographers, florists, etc.) should not arrive prior to the time that you have the School reserved. For example, if the School is already reserved from 11:00 a.m. to 5:00 p.m., it will not be available for preparation for an evening event until 5:00 p.m.

9. Indemnification: You shall indemnify and hold us, our officers, employees, agents and representatives forever harmless from, and against, any and all personal injury, property damage, loss, liability or claim of liability, expenses, fines and penalties, including reasonable legal fees, caused by any wrongful or negligent act or omission by you, your agents, delegates or representatives. The Hicklin School reserves the right to inspect the facility and to monitor your event during the entire event. This indemnification provision shall survive the termination or expiration of this agreement.  Guest contact will be responsible for any damage to property caused by you or your guests.

10. Other Restrictions: Due to the School’s historical significance, smoking or pets is/are not permitted in the building. 

By placing your initial rental deposit and signing the Deposit contract, you acknowledge you have read, understand and accept the terms listed above.

_________________________________
___________________

    
Events Manager




Date

_________________________________
____________________


Guest Contact




Date

_________________________________
____________________


Guest Contact




Date
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